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H INSTRUCTIONS TO COUNTY COMMITTERS RELATIVE U.S, 
TO HANDLING APPLICATIONS FOR PAYMENT UNDER, 
THE 1940 PARITY PAYM™NT PROGRAM 


I, GENERAL PLAN. 

Applications for payment under the 1940 Parity Payment Program 
will be made on Form ACP-111, Application For 1940 Parity Payment. 
Applications will be prepared on a farm basis, A separate application 
for payment will be vrepared for each commodity (wheat, corn, cotton, 
and rice) on the farm with respect to which application for payment is 
made, Only one application for payment, Form ACP-111, will be prepared 
for a commodity on a farm, except when the county committee determines 
that a supplemental application is necessary. Such application shall 
include the name and the percentage share of each person entitled to 
share in the commodity or the proceeds thereof planted on the farm for 


harvest in 1940. Applications will be prepared and computed in the Of nice 


of the county agricultural conservation committee in accordance with the 
instructions set forth herein and when signed by the applicants and 


certified by a member of the county committee, will be transmitted to the 


State office for review and certification for payment. Applications for 
payment found to be incorrectly prepared or improperly computed will be 

suspended in the State office and returned to the county office for cor- 
rection, In order to avoid the expense and delay of handling suspended 

applications for payment it is requested that county committees exercise 
the utmost care in the preparation and computation of such forns. 


T1, ELIGIBILITY FOR PAYMENT. 


A. farm Bligibility. 


Application for parity payment cn wheat, corn (in the con- 
mercial corn aren), cotton, or rice may be nade with respect to a 
farm under the 1940 Parity Payment Program only if the county con- 
mittee determines with respect to such farm that: 


1. An acreage allotment has been established for such 
commodity under the 1940 Agricultural Conservation 
Program, (No parity Payment will be made for wheat 
on any farm with respect to which the non-wheat 
allotment option was exercised, and no parity payment 
will be made for corn on any farm with respect to 
which the non-corn allotment option was exercised. ) 


. 
S, 


The acreage Considered as planted to such commodity under 
the provisions of the 1940 Agricultural Conservation 
Program is not in excess of the acreage allotment for 


such commodity. 


O3 


G Such farm is considered as operated in 1940 in accordance 
with the meaning of such term as set forth in the instruc- 
tions issued by the State committee and approved by the 
Director of the North Central Division in connection with 
the 1940 Agricultural Conservation Program. 


4 The sum of the acreages of wheat, corn (in the commercial 
corn area), cotton, rice, and tobacco on the farm is not 
in excess of the gum of the 1940 acreage allotments or 
permitted acreages for such crops on the farm. 


5, In the case of wheat, Section I of NCR-403W has been 
‘properly executed for the farm and in the case of 
other crops, Section IV of NCR-403 has been properly 
executed for the farm. 


B, Personal Eligibility. 


An application for parity he iam with respect to wheat, corn 


(in the commercial corn area), ¢ otton, or rice may be made with respect 


to an eligible farm by any person who is determined by the county com- 
mittee to have an interest in such crop planted or which could have 
been planted on the farm for harvest in 1940, PROVIDED that no payment 
will be mede to a person if the county committee determines that such 
person's share of the 1940 acreage of wheat, corn (in the commercial 
corn area), cotton, rice, and tobacco on other farms in the county 

the 1940 Agricultural Conservation Program for such farms so as to 
offset substantially the performance on the farm with respect to which. 
payment might otherwise be made, A person will be considered to have 
offset substantially the performance with .respect to any of such com- 
modities if the county committee finds that his aggregate share of the 
1940 acreage of such crops on all farms in the county exceeds his 


aggregate share of the allotments or permitted acrenges for such crops. 


In making this determination any commodity on any farm on which the 
planting of such commodity was in excess of the allotment or permitted 


creage may be excluded if such planting was completed prior to December 


1, 1939, and the county committee finds that the person acted in good 
faith and did not depart from normal farming operations on such farm 
in order to offset performance on any other farm. 


The following examples will illustrate eligibility under the 
1940 Parity Payment Program. For the purpose of these examples, it 
is presumed that the farms for which data are shown are the only farms 
in the county in which the person whose eligibility is determined 
has an interest. 
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It will be noted that farm '1" is not an eligible farm since the 
sum of the acreages of wneat and corn is in excess of the sum or the 
allotments. Therefore no payment may be meade with respect to eitner 
wheat or corn on such farm, Since the sum of the acreeges of wneat and 
corn on farm "2 is not in excess of the sum of the allotments, such farm 
is an eligible farm. However, this farm is eligible only with respect to 
wheat. Wo payment may be made with respect to corn on farm "2" since the 
acreage planted to corn is in excess of the corn acreage allotment. Since 
farm "2" is eligible for a wheat payment it will be necessary to determine 
whether the applicent is eligible in view of the "personal eligibility 
requirement" provision. In order to determine the applicant's eligibility 
to make an Be eation for a wheat parity payment on farm "2", his shares 
of the allotments and 1940 acreages of wheat and corn on toth farms have 
been Bape’, in the appropriate co except that the ecreage allot- 
ment and the ac ter wheat on farm "1" has been excluded in 
this determination in view of the fact that the 1940 acreage is in 
excess of the allotm , the plenting was completed prior to December 1, 
1939, and the oper r has not departed from normal farming o perations, 
Since the applican ageregate share of the 1940 acreages of wheat and 
corn on all] farms in which he has an interest is not in excess of 
aggregate share of the allotments for such Pe nee he is Fae ible if 
execute an application for wheat parity peyment on farm "2", If the 
wheat on farm '1" was spring wheat, pe Pee would not have been 
excluded in making this determination and the applicant would not have 


been eligible to receive a payment on farm "3s". 
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It will be noted in this exammle that farms "1" and "2" are both 
ineligible farms since with reepeet to each of such farms the sum of the 
1940 acreages of corn and wheat is in excess of the sum of the acreage 
allotments. Accordingly, even though the applicant's aggregate shares 
of the 1940 acreages on these two farms are less than his aggregate 
shares of the ellotments, no payment may De m to him, 
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Farm "1" is an ineligible farm since the sum of the acreages 
of cotton, wheat, and corn is in excess of the sum of the allotments 
for such commodities. Since a five-acre wheat allotment was estabd- 
lished for the farm and the operator elected the non-wheat-allotment 
option, the permitted acreage for the purposes of the 1940 Parity 
Payment Program is the smaller of 10 acres and the wheat acreage 
Classified as soil-depleting,. Hence, in this case, the permitted 
acreage is zero (0). Farm "2" ig an eligible farm for wheat. 

No corn payment may be made since the non-corn-allotment option 

was exercised. The permitted acreage for corn is, in this case, ag 
in the case of farm "1", the smaller of 10 acres and the planted 

acreage, which is 8 acres, Since Farm "2" is eligible for a wheat 

payment, it will be necessary to determine whether the applicant 

is eligible in view of the "personal eligibility requirement" 

provision. As will be seen, zero (0) is used for wheat on Farm 

"i" and 8 acres is used for corn on Farm "2", Since the applicant's 
agregate shares of the 1940 acreages on these farms are greater 
than his aggregate shares of the allotments, no payment may be made 
to hin, 


In determining a person's eligibility for a payment with 
respect to a commoiity (1) ascertain that there has been compliance 
with the farm allotment for such commodity; (2) ascertain that there 
has been complience in the aggregate with the corn, cotton, wheat, 
tobacco, and rice acreage allotments or,permitted acreages for 
the farm; (3) ascertain that the applicant has complied in ‘the 
ageregate with the corn, cotton, wheat, tobacco, and rice acreage 
allotments or permitted acreages on all farms in the county in 
which he has an interest, In making these determinations for non- 
corn-allotment farms, the permitted acreage is the smaller of the 
planted acreage and 10 acres. In the case of non-wheat-allotment 
farms where the allotment is 10 acres or less, the permitted 
acreage is the smaller of the wheat acreage classified as soil- 
depleting and 10 acres. In the case of non-wheat-allotment farms 
where the allotment is more than 10 acres, the permitted acreage 
is the smaller of the wheat acreage classified as soil-depleting 
and the allotment. 


The allotments, permitted acreages, and planted acreages 
on farms which are not regarded as operated in 1940 will be used 
in determining whether a person is eligible to make application 
for payment with respect to a commodity on other farms which are 
operated in 1940. 


The following form as used in the examples may be used in 
determining eligibility under the 1940 Parity Payment Program. 
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Work Sheet for Determining Eligibility Under 
Parity Fayment Program 
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III, PREPARATION OF APPLICATION FOR PAYMENT. 
General. 


Form a will be prepared in quadruplicate (original and 


three copies). .Al1l entries on Form: ACP-111 shall be made-in. 
.indeli ible pencil and in a manner that will. make legible all carbon 


copies, 


Applications for parity payment with respect to winter wheat 
may be prepared and approved by the county committee, if the farn 
is otherwise eligible, prior to the determination as to whether the 
farm is eligible insofar as other coumodities are concerned, or 
whether the, applicant is eligible insofar as other farms are con~ 
cerned. However, each person who makes application for parity pay- 
ment with respect to winter wheat prior to such determination 
must agree to refund the payment if it is determined that cither 
he or the farn is not eligible for payment. Accordingly, county 
committees should not approve an sarily winter wheat parity payment 


‘for a person if, fron the information available, it is reasonable 


to assume that such person will not be eligible for paynent when 
the final check of performance is made, This should reduce to a 
minimum the nunber of cases where it will be necessary for the 
county connittee to obtain a refund from a person to whom.an early 


payment on wheat has been made. Applications for early winter wheat 


parity paynents will be prepared from data shown on NOR-406. 


1l applications which are not prepared from data shown on 
Forms NCR+406 will be prepared from the data shown on Forms 
NCR=417 as soon as possible after the check of performance has been 
made in connection with the 1940 agricultural Cons servation Program. 


Where two or more tracts have been combined by use of 
Form ACP-95 andare regarded as one farm, Form NCR-406 or Form 
NCR~417 showing the data for the Hombined farm should be used in 
preparing Form ACP-111, and there should be attached to ACP-111 an 
approved RF-16 for ee combined farm. 


In cases where Form ACP-111 is being prepared from NCR-417, 
determination as to whether there is a proper request for inspection 
for the farm for a commodity may be made by examining Section VI of 
NCR-417. If a check mark has been entered on the ""ligible" line of 
Section VI of NCR-417 for the commodity, this indicates that there 
is a proper request for inspection for the farm for the commodity. 
If no check mark has been entered for the commodity, no application 
for payment should be prepared for such commodity. 

Where applications are being prepared from NCR-417, the 
farms for any person which must be considered in sebermini ns 
personal eligibility may be ascertained by examining the cards in 
group 1 or group 2 of the 1940 Agricultural Conservation Program 


a § & 


card file prepared in accordance with the instructions set forth 
in NCR-415, or if a parity payment eligibility list for multiples 


is prepared, the farms may be ascertained from such list. 


a 


Entry. 


Lf 


Bnter the word "WHEAT," "CORN," "COTTON," or "RICE," whichever 
is applicable, in the space above tho word "Commodity" in the 
upper central part of ACP-111. 


Enter the State and county code on the first line and the farm 
number on the second line in the upper-right hand corner of 
ACP<lll. Do not enter a serial number on the first linc, 


Make entrics in Section I of ACP-111 as follows: 


a. Obtain the entry for item 1 from tho "Total" line, 
Section II, column (b) of NCR-406, or from the applicable 
line of Section IV, column () of NCR-417, If the entry for 
item l is zero, enter "Q" rather than leave such item blank. 


b. Obtain the entry for item 2 from the applicable column 
‘of NCR-409. 


mow Hlth ten aa s greater than item 2, the application for pay- 


aa 


‘ment shall be narked "No Paynent" and filed in the county 
office. 


ad. Obtain the ontry for item 3 from the applicable column of 
NCR-409. 


Make entries in Section II of ACP-lll as follows: 


a. Print in the spaces provided therefor the names and 
addresses of persons whose names appear in Sections. 
of NOGR-406 or in Section I of NCR-417 who are entitled 
to share in the crop with respect to which application 
is made. The name of a married woman should include 
her Christian name and middle initial or full middle 

‘name, if any. Her name should not be that of her 
husband preceded by the word "Mrs." such as "Mrs. 
John Doe." 


(1) In the case of an individual, print the name of 
the applicant in the same style as such name 
appears on NCR-405 or NCH-417, 


(2) In the case of cosigners, print the names of 
the applicants in the same style as such names 
appear on NCR+406 or NCR-417. Insert the word 
"ond" between the names of such cosigners. 


(3) In the case of a sole proprietorship, partnership, 
or corporation, print the name of such sole 


= Oo 


proprietorship, partnership, or corporatien. 


(4) In the case of an administrator, executor, or 

guardian, print the name of the applicants on 
- three lines. Print the name of the administrator, 

executor, or guordian and the title (abbreviated) 
on the first line; the words "of the estnte of" 
on the second lines; and the name of the deceased, 
incompetent, or minor, together with the desig- 
nation "deceased," "incompe vent,” or "mingr’ 
(abbreviated) on “the third linc. 
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In the case of a receiver, trustec, liquidstor, 
or person acting in a similar capacity, print 

the name of the applicant on two lines. Print 
the name and title (abbrevinted) of the receiver, 
‘trustee, or liquidater, on the first line and 

the name of the bank or institution for which the 
receiver, trustee, or Liguidntor is acting on the 
second line. 
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In the case of a State, county, nunicipnlity, or 
agency thereo of, print the name of such State 
county, municipality, or agency. 


(7) In the case of an agent, print the name of the 
TY 5 - 
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If ACP~11l is being prepared from NCR-406, obtain the 
he "Share" column of Form ACP-111 frem ACP-95 


TRS ae t 

if such form has been oe ee for the farm and the pere 
eee share for each applicant is entored in Section II, 
column (G) teereot, Tit “ACP-95 not been executed for 
the farm or if percentage shares have not been entered in 


II, column (c) of ACP-95 and each appliannt shares 

in each field of the crop on the farm with respect to which 

ig made and his shore in each such fZcld is 
ebtain the entry for the "Share" column of Form ACP-111 
for each applicant from Section II, column (d) of NCR-406. If 
there is more than one field of the crop on the farm oud the 
crop in one field is divided differently from that in another 
field, it will be necessary thet Form NCR-317b, Supplement to 
the Farm Report, used in connection with the 193 s9 Agrieultural 
Conservrtion Program be prepared in order that the proper 


“ 
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percentage entries may be determined for ACP~11l. Where 
necessary, Form NOR-317b shall be prepared in accordance 
with the instructions set forth in NOR-315. If ACP-lil is 
being prepared from NCR-417 obtain the entry for the "Share" 
column of Form ACP~l1l for each applicant from Section V, 
column (b) of NCR-417. 


After the names and addresses of the applicants and their 
percentage shares have been entered in the spaces provided, 
determine whether the applicant's name appears on the 
Register of Indebtedness or whether he has ‘filed Form AAA~372 
on or before February 9, 1940, requesting that ‘part or olives 
his payment be set off to liquidate an indebtedness to a 
governmental agency which does not appenur on the Register of 
Indebtedness. Any Form AAA-372 received in the county office 
1940, sholl be disregarded. No seteoffs 


after February &, cys) 

shall: be made Pease as t 1940 parity cla to satisfy debts 
created by 1940 ¢g rants of aid. If a person's name appears 

on the Register of Indebtedness or if he has executed AA-372 


iled such form in the county office on or before 
iy 1940, entries for set-offs shall be made on the 
ion in the following manner: 


(1) Enter in the blank space below the signature of the 
' oonlicant an abbreviation for the name of the sovern=— 
seat i 
mental agency in whose. favor a sot-off is to be made, 
vw the words 'Indebted to. If a set-ot tue 


(his nes Bit be indicated. Likewise, if the set-off 
5 2 
seenuse of a 1939 ar 1940 Crop Insurance 


co or 1939 Grant of Aid, such fact should 
The following exwmples will illustrate 


how this information may be: shown on the application 
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(2) Enter in thé space below the address of the debtor and 
to, the right of the name and address of the governmental 
“agency the amount of the indebtedness. If the amount 
requested to be set-off cn AAA-372 is exprossed as a 
‘percentage of the applicant's payment, enter the per~ 
‘centage shown on such form in lieu of an amount. If 
'an entry is made on an application from Form AAA-372, 
such form shall be attached to the application for pay 
ment. 


(3) In making entries for set-offs the following order of 
priority whether the debt is listed on the Register 
of Indebtedness or whether it is a request for set-off 
on Form AAA-3%2, shall be observed. 
(a) Indebtedness to Agricultural Adjustment . 
Administration. 


1939 Grants of aid. 

Crop insurance advances» 

Overpayments under agricultural conservation 
programs. 

Overpayments under price adjustment programs, 
including failure to distribute 1935 Cotton 
“rice Adjustment Payments. 

Overpayments under sugar beet programs. 

. Overpayments under commodity contracts. 

Failure to pay marketing quota penalties. 


(bo) Indebtedness to Commodity Credit Corporation. 
(c) Indebtedness to Farm Security Administration. 
wa Indebtedness to Farm Credit Administration. 


(e) Indebtedness to governmental agencies other 
than agencies of the Department of Agriculture. 


If the name of an applicant is the same or similar to that of 
a name on thé Register of Indebtedness and the applicant is 
not indebted, RF~¢ shall be prepared in accordance with the 
instructions ‘on the reverse side thereof. Such form shall be 


- attached to the appropriate applications for payment when such 


applications for payment are transmitted to the State office. 
It is important that this be done in order to avoid the subse- 
quent suspension of the application in the State office. 


Print the letters "NE" in the "Amount" column opposite the 
name of any person who is not eligible for a payment because 
he has -offset perfarmance on other farms. 


After the entry work has been completed on Forms ACP-lll, a4 
‘Yreview shall be made.of a-sufficient-number-of-such forms to 
insure accuracy,, — 


aed 
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Computation. 
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All: computations shall be carried to four decimal places 


‘and rounded to two decimal places. if a computation results in a 


number which contains more than four decimal places, disregard 

all figures beyond the fourth decimal place. .tn rounding numbers 
to two decimal places, fractions amounting to fifty ten thousandths 
(0.0050) or less shail be dropped and fractions anounting to 


fifty-one ten thousandths (G.9081) or more shall de considered as 


a hundredth of a unit. For example, if the result of a computation 


ag. 
(a) $8.4750, enter $8.47 
(>) $3.4751, entor $8.48. 
1. Make corputations with respect ry Saptioh I of ACP~111 as 


follows? ye: 


n. obtain item 4 by multiplying item 3 by the rate tor 
the applicable commodity. The rates of payment are? 
wheat .10, corn .05, cotton .O015o. 


d. Obtain item 5 by multiplying item ¢ by item be 
2. Make computations with respect to Section Il of ACP-111 as 
follows: 


a. Make no computations for persons opposite whose 
namos the letters "NB" have been entered in the "Amount" 
column. 


b. If no entries have been made indicating that an appLli- 

cant is indebted to the United States Government, 
compute the payment for such applicant by multiplying 
the percentage entry in the "Shere" colwan for such © 
applicant by the entry in Section I, item 5. 


c, If an entry has been made below the signature of an 
applicent inéicating that such applicant is indebted 
to the United States Government, multiply the entry 
in the 'Shafe" column for such applicant by the entry 
in Section I, item 5, and enter the result in the 
Space below the applicant's percentage share. Enter 
in the "Amount" column to the right of such entry and 
‘on the same line the smaller: of the applicant's pay~ 
ment, as shown in.the "Share" column, and the amount 
of the indebtedness. If the amount of the set-off is 
expressed as. a percentage of the applicant's payment, - 
multiply ‘such percentage. by. the applicant's payment 
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and enter the result in the "Amount" column opposite 
the name of the creditor agency. Enter above such 
amount in the blank space following the dollar*sign ($) 
the result obtained by subtracting from the applicant's 
payment, as shown in the "Share" column, the amount 
shown in the "Amount" column to be paid to the creditor 
agency. 


The following examples will illustrate the procedure to be 
followed in making set-—offs: 


EXAMPLE I. 

John Doe is indebted to the Farm Security Administration in the 
amount of $20.00. The gross payment computed for the farm and as shown 
in Section I, item 5, is $100.00, of which Mr. Doe is entitled to receive 


50 percent. In such case the data with respect to the set-off will be 
shown as follows: 


Section I - item 5 = $100.00 


Section II 


“Signatures, | names, and { addresses chreducers hi) Sit Share! & ~ Amount _ 7 
oe eh we 6 ee ee a a nt tn ne ee Oe te ee rene ea TEI LT I RO CS OC GO ae 
eee te eee Name_John Doe _ _ _ _ _ i _50% _i__ $80.00 
(Signature) i ane 
Address Swett, S. D. = ‘ 
Indebted to F.S.A. ‘Lincoin, Neb. $20.00 1 $50,00 i $20.00 


EXAMPLE Il, 


In this case the applicant has requested on AAA-372 that 50 percent 
of his payment be applicd on his indebtedness. The other facts remain the 
Sam. 


Pe ee OCCr iON Rhy ee ates Pig es ee Ne ee 
Signature 2S, names, ¢ “and address SOs of producers SUS hae yee Amount — 
. 2 eee Name. John Doe __ 50% _ + $25.00 


Address Swett, S. D. 


Indebted to F.S.d. 
AAA-372 Lincoln, Neb.- 50% $50.00 3 $25.00 _ 


See eae oe 


EXAMPLE ITI, 


In this case John Doe received a 1940 Crop Insurance Premium 
Advance in the amount of $60.00. 


Section Lf 


“Signatures, names, and addresses of producers _ ,_ Shar >; Amount 
Name John Doe oe $ 0.00 


eee ees eae Cie. wee ee ees need ete tre em Se eee 


A@dress Swett, S. D. 


Indebted to A.A. 
(i940 CIP Adv. __ $60.00 4. 


are a 


_ $50.00 $50.00 


3, After the computation work has been completed on Forms ACP-111, 
a review shall be made of a sufficient number of such forms to 
insure accuracy. 


IV. SIGNATURES AND CERTIFICATION. 


A. Signatures of Producers. 


After applications have been prepared and computed, the appli- 
cations shall be signed by the applicants with ink or indelible gemma 
All persons who are entitled to share in the payment for the commodity 
for which ACP-11l was prepared must, when practicable, sign the same 
form, All persons who live within 4 reasonable distance should be 
requested to call at the county office, or some other designated place, 
for the purpose of signing the application. At such time a member of 
the county committee or some other qualified person in the county office, 
together with the applicant, should carefully review the entries on the 
application. When the entrics have been determined to be correct, the 
applicant should be requested to sign in the space provided therefor, 
opposite his printed name, in Section II. The operator of the farm 
should be permitted to keep the last copy of ACP-lll. Only the last 
copy shall be withdrawn at this time. 


All persons should be requested to sign their names exactly as 
they have been printed, except that if a name has been incorréeculy 
spelled, the producer should sign his name correctly and the spelling 
of the printed name should be changed. The rules with regard to 
signatures are contained in ACP-16. If the applicant makes an error 
in affixing his signature to the application, he should be advised to 
strike through it and sign his name in the nearest available space. 
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Applications for payment which are not signed by ene or more 
of the persons who have an interest therein should be mailed to them 
and should be accompanied by a letter advising that all entries thereon 
should be examined for completeness and correctness. When an apolica- 
tion is. mailed the carbon paper should be romoved and the applicant 
should be requested to sign the original and the copies thereof with 
ink or indelible pencil and return such forms to the county office, 
unless the applicant to whom the application is mailed is the 
operatcr, in which event he may bs advised to retain the last copy. 


If the signature of one or more of the persons who have an 
interest in the payment computed for 2 farm is not obtained beenuso 
of failure to locate such person, because of refusal to sign, or 
because of some other renson, the county committeenin who signs > 
the application shall prepare and sign a statement setting forth the 
reason for the failure to obtain suca person's signature. Such 
statement shall be attached to the application. The entry in the 
"Amount" column opposite the name of an applicant who failed or 
refused to sign the application shall be circled, 


B. Certification. 


After applications for payment have been properly signed by 
applicants they shall be certified by a member of the county committee 
who shall sign and enter the date of signing in Sgction ITI. Such 
signatures shall be in ink or indelible pencil. 


If it is noted that a correction has been made in any entry 
on ACP-111, except an entry which is the result of a computation, 
suoh cerrection shall be initialed by the member of the county com- 
mittec whe signed the eertificntion in Section Vil 


If it is determined that there ie an error in the printed 
nome or in the address of the applicant as shown on the applieation 
for payment, the necessary corrections shall be made. Sue¢h correc- 
tions shall be initinled by the member of the county committee who 
signs the certification in Section IIT. 


V. TRANSMITTAL OF APPLICATIONS TO STATE OFFICE. 


The number of applications which may be included in a transmittal 
and the nunber of transmittals which may be made shall be fixed by the 
State office, 


When applications for payment have been signed and certified by 
a member of the county committee and are rendy for transmittal to the 
State office, RF-10 shall be prepared in triplicate in aceordanee with 
the instructions on the reverse thereof. All datn on RF-10 shall be 


typed. 


&. Rees 


Arrange applications for payment which are ready for trans- 
“mittal in minor civil division ana farm momber order and list the 
minor civil division code and farm numbers in Section Ll of RY-2a; 

Not more than 75 farm numbers shall be listed on one sheet of RF-10,. 
If. there are more than 50 applications for payment for any minor civil 
division the farm numbers of such applications for payment should not 
be listed on the same sheet of RF-10 with applications for payment 

for other minor civil divisions, unless the total number of applica- 
tions for payment for two or more minor civil divisions is not more 
than 75, in which case the farm mmbers of applications for payment for 
such minor civil divisions may be listed on the same sheet of Ri=iea 
Separate transmittals shall be prepared for wheat, corn, cotton, and 
rice parity payment applications. 


When RF-10 has been completed and checked, the original and 
the first copy of applications for payment, together with the originals 
and first copies of -RF-10 shall be forwarded to the State office. The 
second copy of RF-10 and the county office copy of each application for 
payment shall be retained in the county office. 


VI, PREPARATION OF SUPPLEMENTAL APPLICATIONS. 

If the signature of one or more of the applicants could not be 
obtained on an application prior to submission of such application to 
. the State office, and if one of such applicants is later located and 
indicates his desire to make application for his share of the payment 
due under such application, a supplemental application shall be prepared. 
Such supplemental application shall contain the same data as that entered 
on the original application for payment, a copy of which is filed in the 
county office. The county office shall maintain a record of cases in 
connection with which supplemental applications may be prepared, The 
word "Supplemental" shall be entered above the title of ACP-111. The 
farm mumber assigned to such application shall be the same as the farm 
mamber on the original application for payment, except that it shall be 
followed by the letter "X", Obtain the signature of any person who did 
not sign the original application on such supplemental application for 
payment. If the signatures of all of such persons cannot be obtained, 
additional supplemental applications may be prepared. The farm numbers 
of the second and third supplemental applications for peyment shall be 
followed by the letters "Y" and "Z", respectively. 


Supplemental applications for payment shall be transmitted to 
the State office in the same manner that regular applications for payment 
are transmitted, except that the word "Supplemental" shall be entered 
immediately above the title of RF-10. Supplemental applications and 
regular applications must not be listed on the same sheet of RF-10. 
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VII, HANDLING SUSPENDED APPLICATIONS FOR PAYMENT. 


All data appearing on applications for payment will be care~ 
fully checked in the State office, Wherever possible, errors made 
by the-county office on applications for payment will be corrected 
in-the State office. Applications for payment which cannot be cor- 
retted will be returned to the county office for correction, After 
applications for payment have been checked in the State office a Uap OY. 


oe cores will be returned to the county office. 


“If an error on an application for payment is corrected in the 
State office, corrections will be made on both the original and the 
copy of the application for payment in the State office, RF-5 will be 
prepared in the State office and forwarded to the county office for 
each application for payment in connection with which a correction is 
made. Upon receipt of RF-~5 for an application for payment, the county 
office copy of the applicable application for payment shall be cor-~ 
rected in accordance with the information shown on RY¥-5, 


If an error on an application for payment cannot be corrected 
in the State office, the original and copy thereof will be returned to 
. the county office, together with RF-4 indicating the error on the 
application for payment. The serial numbers of applications for pay~ 
ment which are returned to the county office will be listed in Section 
If-of the copy of RF-10 returned to the county office, The appli- 
cations for payment included in a transmittal which are not Listed 
in. Section II of the copy of RF~10 returned to the Sous office may 
be considered approved by the State office, 


When applications for payment which have been returned to the 
Moun ty office for correction are ready for return to the State office, 
such forms shall be listed on the same sheet of HF~10 with ¢ applications 
for eine. Pe Afr aeenines Mr UL 


ayment which are being transmitted to the State office for the 
first time. All applications for payment which are returned to the 
county office for cerrection shall be returned to the State office as 
$06n as possible. If a new application for payment is prepared to 
replace the application for payment which was returned to the county 
office for correctian, beth forms shall be forwarded to the State 
office at the same time, There shall be entered on the old application 
for payment the words "Replaced by corrected application for payment." 
Such words should alsa te entered on the county office copy of the old 
application for payment or such eopy may be discarded. Supplemental 
applications 50x ee which have been Sererned. to Adee oose pie 


a nh eneohowart:. wns 


~ mental applications for payment eh are res Gransmitted — : the 
State office for the first time. Supplemental applications whether 


veing transmitted ta the State office for the first time or after 
haying been corrected, mst not be listed on the same sheet of RF+10 
with regular applications. 
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Where applications are suspended by the State office or the 


General Accounting Office and it is later determined that such cases 
should not have been suspended or snformation is received from the 

county office which makes it possible to clear the suspensions, the 
applications will be listed on RF-10 prepared in the State office. The 
_RF-10 will be assigned a number in the 300 series if the applications 
were suspended by the State office, and a number in the 500 series if 

the applications were suspended by the General Accounting Preaudit Office. 
A copy of such R¥-10 will be forwarded to the county office to indicate 
that the applications have been cleared for payment. ; 


VIII, HANDLING CASES INVOLVING ADJUSTMENTS. 


If, after an application for payment is signed and transmitted 
to the State office, and before the checks in payment thereof have been 
received, the county committee discovers that such application for pay- 
ment was signed. by the wrong person or the datn contained therein are 
incorrect, the State office shall be advised of such fact by memorandum. 
Such memorandum shall indicate the nature of the error on the original 
application and shall be accompanied by a corrected apolication. for 
payment. 

IX, HANDLING OF CASES INVOLVING UNDELIVERED CHECKS, 


LOST CHECKS, DECEASED OR INCOMPEDSNT APPLICANTS, 
CLAIMS, AND REFUNDS. ‘din 


———-_- 


Cases involving undelivered cheeks, los» checks, deceased or 
incompetent applicants, claims, and refunds willbe handled under the 
1940 Parity Payment Program in the same manner that similar cases were 
handled under the 1939 Agricultural Conservation Program. Form ACP-103 
cannot be used in connection with cases involving the death, or the 
incompetency of an applicant. Standard Form 1055 will be used instead. 


